NDING A CONVERSATION

afraid I must g0 NOW.
ytm don’t mind my leaving.
st really be going.
sorry, but I have a meeting at three o’clock.
sorry, but I am expecting an important Visitor now.
cuse me. I have to catch a train.
o very nice talking to you, but I must leave now.

/€-C - €

= :‘ v/next week).

€ used when you want to end 2 conversatio?
Ging to wants to continue, but you want ©

e are expressions used for taking 4

. .
';. Q!



'_j-jmversat:on among
S _n railway station,

mmoreformal
ly among very




C : Goou 1ugs==r —~ 3
A - Good night.
At a friend’s house, after dinner.
. That was a lovely dinner, Mrs Prasad
- Thank you. There was nothing m

v

Mrs P

Mr P
A
Mrs P

: No. I mean it. I really enjoyed it.
: Come, sit down. There’s a good mo

that dinner though.

on the TV at 9.50.

at 4 o’clock to catch the Delhi flight.

: That’s true. I won’t delay you then. Good ni

: Good night. Good njght, Mrs Prasad.
. Good night.

Note: Very often, people end their sentences with ‘isn’t it?" It has to be
noted that the question tag (questions like ‘isn’t it?” added at the end of

sentences) cannot always be ‘isnt’t it?’ It depends on the statement that
comes before the question.



YMETHING AGAIN

ol

to say something again

pass
4

dﬂ! 't catch/hear. ..
¢ was that word/lus name, etc.?
"m duj you say/what was that?
; d you repeat what you said/that name/the
“ec. please?
‘ ﬁdn’t/couldﬂ t hear what you said.
| what did you say?/What?/Eh? Mmm?/
1y of that/ when?/where?/who?
Ic yw/mmd repeating...., please?
uld you/could I ask you to repeat
ice/explanation ....., please?
Se( 2&1 conversations in one’s office, among
Tln pattems listed under item No. 8
: s. The last three items are very
' ﬁ Uking to superiors, seniors, elders
I

d {I
m.-






, do something




H

d a reply to this letter?

recelved from Kohima.

ut what’s it about?

- those missing copies of books in the parcel we
ﬁdn dn’t quite get that.

, we had sent a parcel of 100 copies of the
v to Kohima last month. They’ve written (0

at th ey received only 50 copies.
id they receive, you said’

{;
T ever knew anything about this.
nth I was away in Goa.

. 111 send a reply myself {OMOITOW.

¥i
= YR

e cix one?



i you with typing assistance.
MOwW SOOI. Al

, come in. How about a game of
'll enjoy it.
» faintest idea of how to play chess.
mtemsted me.
‘Do you play bridge?
_Ihavent tried any of these indoor

abou'ttenms‘?
at it. Let’s have a game.

1 2 week’s leave
ir clerks mM
_ﬁmmwf“




123

.....

[won’t be able to.....
mght be beyond me.
i ‘lmght be beyond my capabilities/ abilities

.J.,.,- to my TV set. Last nig
;mmﬂrpmm















9 Ireallycant o
10. 1should like tO
above are used
slightly more formal . but il
are more formal. Trems 9 and 10

2 written communication.
B. Responding to

among friends. The last five iter,

Note: Items 110 3
o8 y used only in formal speeches q
5]]3” T

thanks



——

Gratitude
] _ ' kC*‘- Crast
C.
C
; Thanks
2 Thanksa lot
3. Many thanks for ...ceeee \
4 Thank you \"1

5. Thank you very much
6. That is/was very nice/kind
7 I'm really grateful to you for -

& Fm MHY obliged to you for....

of you



ON ERRORS
E COMM
SOM f Prepositions

0
e UW’M Use 2mong the uaers of El'{glish in India tq
here 182 wide :;Id:m where their use is considered erroneous
add prepositions ~In the sentences below, the italiciseq
or at least e unneces sary. Try to avoid them in your speech

w-qj)&iﬁﬂns
and writing. gement admires for our watchman’s bravery .
The mana : g
" We hope yOU would answer [0 our request soom.
: fo me for help.
He ﬂFPma‘:hed the typist why she was late.

2

3

. asked 70

manager > s .

g. TT:: mﬁﬂnglaaders attacked on the chairman s VIEWS.
7
8
9

: _ tor was awarded witha cash prize for his alertness,
g e not bear up the burden of heavy taxes.

. The company could taxe
. Computers have greatly benefited o the communication

network in the country.
10. The management refused to bow down to the workers’ |

demands.
11. We propose to build upa small power plant for ourselves.

12. Whenever I see the model of our factory what comes upto’
my mind is the face of the man who started it.
13. The technical cell comprises ofthree smaller units.
14. The bank has conceived about the customer’s welfare.
15. This part of the machine contains ofa micro computer.






PP o e e 1 G
B wmhgl:m. 1ssing ﬂbm:rnhe with
_-_mﬂmdetnﬂ‘lestnking employees. ake a more

149

! . PmblthDha\reescm .
- i m“"’a“?';mmﬁ o
.ni*'.'.- should fill up the posts soon.

. D% you think we can find outanother typist o soon? =
® Pm'"d /n our office as an ordinary clerk. - hE
. ‘t-: | .‘ﬁ . mc[ﬁd by everyone because he always k&eps uphis wnd
- ‘% television set lacks ofclarity of picture. W
'-__,is. still looking up for help. i

« are waiting for an opportunity to make him asthe chief

? s ordinator of the project.
» Could you mark out the books you need?
2 She married with her cousin.
, We've ordered for a more sophisticated machine.
you think we should invite all the candidates who have
outthe entrance examination?
fraid he might lose his job because of his
¢y to pick up quarrels with everyone.
ave pinned down all their hopes on their leader.
s to be not inclined to pursue for his studies.
ched fothe site of the accident.

-the delay in sending the parcel to you-
- b medlcal alte_nﬂon.



















